
















































































































































































































Name:AISHWARYA BANDIGANI 

Company Name:WIPRO 

 
 



Name:AISHWARYA BANDIGANI 

Company Name:CAPGEMINI 

 
 

 



Name:AKHILA V 

Company Name:HAPPIEST MINDS 

 
 



Name:ANAGHA SATHEESHA 

Company Name:TCS 

 
 

 



 

 

 

Name:ANAGHA SATHEESHA 

Company Name:WIPRO 

 
 



 

 

 

 

Name:ASHRITHA C 

Company Name:CAPGEMINI 

 



 

 

 

Name:SUSHMA C A 

Company Name:CAPGEMINI                                         SONATA 

 

 



Name:SUSHMA C A 

Company Name: SONATA 

 
 

 

 



Name:CHARAN G 

Company Name: SONATA SOFTWARE         CAPGEMINI         

 
 



Name:CHARAN G 

Company Name: CAPGEMINI 

 
 

 



Name:CHINNAPU CHARAN TEJA REDDY 

Company Name: 6D TECHNOLOGIES 

 
 

 

Name:CHITHRITHA G R 



Company Name:ECLINICAL WORKS     

 
 

 

 

 

 

Name:DARSHAN S 



Company Name: SASKEN TECHNOLOGIES 

 
 

 

 



Name:DEEPTHI ANDANI 

Company Name: SASKEN TECHNOLOGIES 

 

 



Name:DHRITHIRHUTH RAJANNA 

Company Name:TCS 

 
 

 

 



Name:DINESH KUMAR NAYAK 

Company Name:NTT DATA 

 
 

 

 

 



Name:DIVAKAR BABU Y 

Company Name:CLARIVATE 

 
 

 

 

 



Name:GANESH  P 

Company Name:TCS                                                                      CAPGEMINI 

 
 

 

 



Name:GANESH  P 

Company Name:CAPGEMINI 

 
 

 

 



Name:HARSH SHARMA 

Company Name:SASKEN TECHNOLOGIES 

 
 

 



Name:HARSHITHA S 

Company Name:BOSCH 

 
 

 

 

 



Name:JAHNAVI  AP 

Company Name:NTT DATA 

 
 

 

 

 

 

 



Name:JANHAVI K P 

Company Name:ITC INFOTECH 

 
 

 

 

 



Name:JANHAVI V 

Company Name:MAHITI 

 
 

 

 

 



Name:JISHNU S 

Company Name:HEALTH ASSIST 

 

 

 

 



Name:LAVANYA M 

Company Name:NTT DATA 

 

 

  

 



Name:MANOJ G S 

Company Name:GHAROFFICE 

 

 

 

 



Name:MEGHA R 

Company Name:CAPGEMINI 

 

 

 

 



Name:MOHAMMED FAIZAN SHAFI 

Company Name:CAPGEMINI 

 

 

 



Name:MOHAMMED FAIZAN SHAFI 

Company Name:TECH MAHINDRA 

 

 

 



Name:MONISHA  B R 

Company Name:BRIGHT CHAMPS 

 

 

 



Name:MONISHA  B R 

Company Name:TCS 

 
 

 

 

 



Name:NSV  JASHWANTH 

Company Name:TCS 

 

 



Name:NAMITH  R 

Company Name:TURINGMINDS 

 
 



Name:NAVYA MS 

Company Name:WIPRO                         IBM 

 
 

 

 



Name:NAVYA MS 

Company Name:IBM 

 
 

 



Name:NIHARIKA SA 

Company Name:HAPPIEST MINDS 

 
 

 

 

 

 

 



Name:NIROSHA G J 

Company Name:SQUARE YARDS 

 
 

 

 



Name:SAI GOVARDHAN  P 

Company Name:TCS 

 
 

 



 

Name:PAVAN KUMAR P 

Company Name:TURINGMINDS 

 
 

 

 

 



Name:AKASH C R 

Company Name:COGNISURE 

 

 

 

 



Name:POOJA S 

Company Name:MINDTREE 

 

 



Name:PRAKRUTHI  S H 

Company Name:NTT DATA 

 
 

 

 

 

 

 



Name:RAGHAVENDRA K P 

Company Name:QUEST 

 
 

 

 



Name:RAGHU B T 

Company Name:SONATA SOFTWARE 

 
 

 



Name:RAJATH  S 

Company Name:TURINGMINDS 

 

 

 



Name:RITHVIK  P 

Company Name:TCS 

 

 

 

 



Name:SANJANA  B 

Company Name:TCS 

 

 

 

 



Name:SHIVA SHANKAR 

Company Name:TCS 

 

 

 

 



Name:SHREYA  V DEV 

Company Name:TCS 

 

 

 



Name:SHREYAS C 

Company Name:WIPRO 

 

 

 

 



Name:SHREYAS D.R 

Company Name:ECLINICAL WORKS 

 

 



Name:SIRI RAVINATH 

Company Name:CAPGEMINI 

 
 

 



Name:SIRISHA  M 

Company Name:TCS 

 

 

 

 



Name:SOMASHEKAR  M 

Company Name:TCS 

 

 



Name:SOMASHEKAR  M 

Company Name:WIPRO 

 

 



Name:SOMASHEKAR  M 

Company Name:CAPGEMINI 

 

 



Name:SUJAY  R 

Company Name:TCS 

 

 



Name:SUPRIYA  S 

Company Name:NTT DATA 
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Name:SURAJ V GHORPADE 

Company Name:HEALTH ASSIST 

 



 

Name:SUSHMITHA R 

Company Name:NTT DATA 

 

 



 

Name:THANUSH R S 

Company Name:TURINGMINDS 

 

 

 



Name:THANUSHREE  D 

Company Name:TCS                       SASKEN 

 

 

 

 



Name:THANUSHREE  D 

Company Name: SASKEN 
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Company Name:NTT DATA 

 

 

 



Name:VASANTH PAI  M 

Company Name:TURINGMINDS 

 

 

 

 



Name:VIJAY BABU K 

Company Name:WIPRO 

 



Name: VINAY K 

Company Name: INFOSYS 

 
 

 



Name: VINAY  S 

Company Name: NTT DATA 

 
 

 

 

 



Name: VRANDHA SHYAM BHAT 

Company Name: HEXAWARE 

 
 

 

 

 

 

 



Name: VRANDHA SHYAM BHAT 

Company Name: TCS 

 
 

 

 



Name: VRANDHA SHYAM BHAT 

Company Name: BOSCH 

 
 

 

 

 

 



Name: RAGHOTHAM C G 

Company Name: KGPCo 

 
 



Name: A N BHOOMIKA CHOWDARY 

Company Name: IBM 
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Company Name: TCS                            

 
 

 

 



Name: ADITHI S 

Company Name: SIEMENS 
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Company Name: WIPRO 

 

 
 

 



 

 

Name: AYEESHA RUMAN 

Company Name: SASKEN TECHNOLOGIES 

 

                          



 

Name: CHARAN G 

Company Name: BOSCH 

 
 

 



 

Name: CHITHRITHA G R 

Company Name: HCL 
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Company Name: WIPRO 

 
 

 

 

 



Name: DEEPTHI  ANDANI 

Company Name: TCS 

 
 

 

 

 

 



Name: DHANUSHREE C 

Company Name: BOSCH 

 
 

 

 

 



Name: DHEERAJ M S 

Company Name: BOSCH 

 
 

 

 

 

 



Name: DINESH KUMAR NAYAK 

Company Name: CAPGEMINI 

 
 

 

 

 



Name: DIVAKAR BABU Y 

Company Name: CAPGEMINI 

 
 

 



 

 

Name: G J NITHIN 

Company Name: SASKEN TECHNOLOGIES 
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Company Name: MINDTREE 

 
 

 



Name: HARSH SHARMA 
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Name: HARSH SHARMA 

Company Name: CLARIVAT 

 
 

Name: JISHNU  S 
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Name: JISHNU  S 



Company Name: TCS 

 
 

 

Name: KARISHMA 



Company Name: WILEY EDGE 

 
 

 

Name: NIHITHA YADAV MERALA 

Company Name: TCS                      



 
 

 

 

 

Name: NIHITHA YADAV MERALA 

Company Name: WIPRO  



 
 

 

 

 

 



Name: NIHITHA YADAV MERALA 

Company Name: CAPGEMINI 

 



 

 

Name: MEGHANA GOWDA 

Company Name: TOSS SOLUTIONS 

 



 

 

 

 

 

Name: NAGA OMKAR NICHENAMETLA 
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Name: NAGA OMKAR NICHENAMETLA 

Company Name: TCS 

 
Name: NAGASHREE A 

Company Name: ADP 



 
 

 

 

 

 

 

 



Name: SAI GOVARDHAN  P 

Company Name: EPICOR 

 
 

 



 

 

Name: PARIKSHITH S 

Company Name: EPICOR 

 
 

 

 



 

Name: PRAKRUTHI  S H 

Company Name: HCL 

 
 

 

 

 



 

Name: PURUSHOTHAM V R 

Company Name: TCS 

 
 

 



 

Name: RAGHAVENDRA K P  

Company Name: HEXAWARE 

 
 

 

 

 



 

Name: RAGHU B T 

Company Name: INFOSYS 

 
 

 

 

 



 

Name: RASETTY SANDEEP 

Company Name: INFOSYS 

 
 

 

 

 

 



 

Name: RITHVIK  P 

Company Name: VITESCO 

 
 



 

Name: S. MANOJ 

Company Name: SASKEN TECHNOLOGIES      

 
 

 

 

 



 

Name: S RAHUL 

Company Name: HEXAWARE 

 
 

 



 

Name: TUSHAR HARINATH S 

Company Name: SASKEN TECHNOLOGIES 

 
 

 

 

 



 

Name: SHEETAL N GOWDA 

Company Name: TCS 
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Company Name: INFOSYS 

 
 

 

 



 

Name: SURAJ V GHORPADE  

Company Name: TCS 

 
 



 

 

Name: SUSHMITHA R 

Company Name: CAPGEMINI 

 
 

 



 

Name: VARSHINI B M 

Company Name: BOSCH 

 
 

 

 



 Name: VISHAL M 

Company Name: UNIFIED GLOBAL TECH 

 
 

 



 

Name: KARTHIK B P 

Company Name: PRESTO 
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Satish Kumar B <satishkumarb@ksit.edu.in>

Fwd: Offer: KGPCo India Private Limited

1 message

Aishwarya MR <umaramakrishna2001@gmail.com> Sat, Aug 20, 2022 at 10:36 AM
To: Satish Kumar B <satishkumarb@ksit.edu.in>

---------- Forwarded message ---------

From: HR India <hrindia@kgpco.com>

Date: Thu, May 19, 2022, 11:49 AM

Subject: Offer: KGPCo India Private Limited

To: umaramakrishna2001@gmail.com <umaramakrishna2001@gmail.com>

Cc: Sharma, Sridhar <Sridhar.Sharma@kgpco.com>


Dear Aishwarya,

 

Further to our discussion, we would be pleased to offer you a position of Trainee
Detail Engineer with
our company. Your compensation annexure will be as follows:

 

Compensation Components Per Month Per Annum

Basic Salary + DA INR 14,999 INR 179,988

I. TOTAL FIXED COMPONENTS INR 14,999 INR 179,988

Statutory Benefits    

Statutory Bonus INR 1,248 INR 14,976

Provident Fund (Employer’s Contribution @ 12% of
Basic Salary) INR 1,800 INR 21,600

ESI (Employer contribution @ 3.25% of Total Fixed
Components) INR 488 INR 5,856

II. TOTAL STATUTORY BENEFITS INR 3,536 INR 42,432

Other Benefits    

Food Coupons @ Rs. 50 per day worked* INR 1,100 INR 13,200

Gratuity (Paid as per Payment of Gratuity Act 1972)   INR 8,639

mailto:hrindia@kgpco.com
mailto:umaramakrishna2001@gmail.com
mailto:umaramakrishna2001@gmail.com
mailto:Sridhar.Sharma@kgpco.com
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Performance Bonus Plan   INR 13,345

Insurance   INR 5,966

III. TOTAL OTHER BENEFITS    INR 41,150

IV. GROSS COMPENSATION (I+ II+ III)   INR 2,63,570

 

Please be informed that Food Coupons are given only to the employees who work from office in the
1:00 PM shift, 4:00 PM shift and 6:00 PM shift. 

 

You are required to join us on May 23, 2022 at 1:00 PM failing
which the offer will not be valid. You shall
be required to come to office and collect the laptop.

 

A detailed Offer Letter shall be provided upon your joining subject to clearing background verification
and signing the employment bond.
Please feel free to contact me with any queries.

 

Looking forward to your acceptance and a mutually beneficial professional experience.

 

 

Regards,

 

Logo
Description
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Shruthi Kalawatia

Senior Human Resource Executive

Office: 080.3014.8700 | Cell: 914.808.0600
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Appointment Letter 
 

19 August 2022 
 
Anudheep 
 
Dear Anudheep, 
 
We are pleased to appointment you as “Software Engineer” with effect from 1st September 2022  
by way of this agreement (“Appointment Letter”). Please note that the employment conditions 
detailed in this letter are subject to the policies of Sakhatech Information Systems Private Limited 
(“the Company”), which may be modified or amended from time to time. 

 

A. Appointment 

1. Your appointment as an employee at the Company is subject to the successful completion 
of our document verification & background verification process. 

2. You are required to sign the copy of this Appointment Letter and handover the same to 
the human resource representative. 

 
B. Term of Employment and Training Programs 
 

1. You shall begin your employment as of the Effective Date, for a period until the termination 
of your employment in accordance with the terms of this Appointment Letter. You will be 
subject to an initial probationary period of 3 (three) months from the Effective Date 
("Probation”), which may be extended by the Company for up to 6 (six) months, at its sole 
discretion. Upon the Company’s sole discretion and on successful completion of probation, 
a confirmation letter shall be issued, confirming your appointment as a fulltime employee. 
 

2. You shall participate in the “COE – Fresher Recruitment Plan” during your period of 
Probation, whereby you shall receive an intensive training and experience in designated 
technology. This shall include in-person trainings, work assignments, group programs and 
on-job trainings, skill enhancement and exclusive study materials and modules for a period 
of 6 (six) months or as separately communicated to you by the Company(“Training and 
Evaluation Period”) 

 
3. During such Training and Evaluation Period, you shall be evaluated on specific parameters, 

basis which, your Annual CTC shall be revised after successful completion of training & 
evaluation as per the below merit-based salary increments, and as per the specific 
communication received by you. 
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Evaluation Rating after 6months Salary 

80% and above ₹ 6,00,000/- 

70%-79% ₹  5,00,000/- 

60-69% ₹  4,00,000/- 
 

C. Duties and Functions 
1. This is a position of continuous responsibility, and you shall devote all your business time, 

attention and energies to the business of the Company.  

2. You will be based in Bengaluru or at such other place as the management may determine 
from time to time. 

3. During your employment, the Company at its discretion may assign you to a location, 
department, function, establishment or branch of the Company or subsidiary, associate or 
any affiliate company based on the business expediencies. In such case, you will be governed 
by the terms and conditions of service applicable to your new assignment including 
compensation, working hours, holidays, leave, people policies etc. 

4. The Company may depute you to go to any location to attend to its business requirements 
and will inform you to such travel in advance and you will be required to undertake such 
travel. 

5. You must effectively, with highest level of integrity and diligence, and to the best of your 
ability perform all responsibilities, discharge your duties and ensure results. You may be 
required to work extra hours to achieve the above whenever the job assigned so requires, 
in accordance with applicable laws. You are restrained from engaging in activities that have 
or will have an adverse impact on the reputation and business of the Company, whether 
directly or indirectly.  

6. Your appointment will be subject to the understanding that you will not engage yourself in 
any other work except with the prior written permission of the Company.  

7. You will be responsible for safe keeping and return in good condition and order of all the 
properties of the Company which may be in your use, custody or charge. In the event of 
loss of any property of the Company in your possession, the Company will have the right 
to assess on its own basis and recover the damages of all such material from you and take 
such other action as it deems proper in the event of your failure to account for any such 
material or property towards the Company’s satisfaction. 

8. You will be required to comply with the rules, regulations, and policies of the Company as 
existing from time to time in regard to conduct, discipline, and retirement, medical and on 
other matter as though these rules and regulation were part of your terms of Appointment 
Letter and you agree to abide by the rules, regulations and the policies of the Company, 
and any change thereof which may be adopted by the Company, from time to time. 
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D. Compensation 
 

1. You shall be entitled to an Annual Cost To Company ("Annual CTC”) which is enclosed in 
the Annual CTC sheet with Salary Structure. 

2. Any change in compensation structure as per the Company policy will be intimated to you 
from time to time. 

3. You shall be reimbursed for your travel expenses as per the Company policy in case the 
Company deputes you to go to various locations within and outside India to attend to its 
business requirements. 

4. Any bonus related to your performance will be paid in accordance with the applicable law 
and company policy.  

5. Your salary will be reviewed periodically as per the Company’s policy. 

6. Changes in your compensation are discretionary and will be subject to and on the basis of 
effective performance and results during the period of employment and other relevant 
criteria. 

7. You shall keep the salary details confidential at all times 

8. You shall be entitled to leave and other benefits in accordance with the Company policy.  

E. Employee Benefits 

1. Group Mediclaim Insurance will be applicable for you and your family (immediate 
dependents) at subsidised premium. 

2. You are covered under Personal Accident policy at ₹10,00,000/- in case of any 
eventualities.  

3. Gift Vouchers will be given during Birthday, Marriage, Wedding anniversary & New-baby 
arrival. 

4. Service anniversary Gift Voucher will be given on completion of 5yrs, 10yrs, 15yrs with 
₹25,000/-, ₹50,000/-, ₹75,000/- respectively. 

5. Project Team incentive of ₹1500/- per year will be applicable upon Project Assignment.  

F. Statutory Deductions, Withholding 

1. Compensation or benefits paid to you shall be subject to all applicable statutory deductions 
including but not limited to deductions under the Income Tax Act, 1961 and Employees’ 
Provident and Miscellaneous Provisions Act, 1952 which the Company shall pay to the 
government authority and any other deductions as may be required by the government 
authority. Along with all applicable statutory deductions, the compensation or benefits 
paid to you shall be subject to the deduction of training costs incurred by the company. 

2. Notwithstanding anything contained in this Appointment Letter, you shall be solely 
responsible and liable for filing of personal income tax returns. 
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3. Notwithstanding anything to the contrary contained elsewhere, the Company shall be 
entitled at all times to set off any amount owing at any time from you against any amount 
payable at any time by the Company to you pursuant to this Appointment Letter. 

G. Statutory Deductions, Withholding 

1. Compensation or benefits paid to you shall be subject to all applicable statutory deductions 
including but not limited to deductions under the Income Tax Act, 1961 and Employees’ 
Provident and Miscellaneous Provisions Act, 1952 which the Company shall pay to the 
government authority and any other deductions as may be required by the government 
authority. Along with all applicable statutory deductions, the compensation or benefits 
paid to you shall be subject to the deduction of training costs incurred by the company. 

2. Notwithstanding anything contained in this Appointment Letter, you shall be solely 
responsible and liable for filing of personal income tax returns. 

3. Notwithstanding anything to the contrary contained elsewhere, the Company shall be 
entitled at all times to set off any amount owing at any time from you against any amount 
payable at any time by the Company to you pursuant to this Appointment Letter. 

 

H. Termination by the Company for Cause 

1. The term “Cause” shall include (a) an act of dishonesty or other wilful misconduct by you 
including, without limitation, theft or misappropriation (or attempted theft or 
misappropriation) of property of the Company or the commission or omission of an act or 
acts by you constituting fraud against the Company, that is detrimental to the pecuniary 
interests, reputation or goodwill of the Company; (b) gross negligence in the performance of 
your duties; (c) habitual absenteeism, chronic alcoholism or any other form of addiction on 
your part that prevents you from performing the essential functions of your position; (d) your 
conviction of a crime, or the entering of any guilty plea in respect of such crime, for which 
the minimum punishment under applicable law is not less than one (1) year imprisonment, 
or any conviction for a crime involving fraud or the entering of any guilty plea in respect 
thereof; (e) you committing a breach of any of the terms of this Appointment Letter. 

2. The Company may terminate your employment for Cause with immediate effect. 

3. Any termination pursuant sub-clause 1 of Clause F above shall be made in form of a written 
notice to you setting forth in as reasonable detail as practicable, all acts or omissions upon 
which the Company is relying for such termination for Cause. 

4. The Company shall have a right to suspend you and hold a disciplinary hearing, for such 
period as may be required, to investigate your conduct for any reason specified under sub-
clause 1 of Clause F above.  
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I. Termination by the Company without Cause 

1. The Company may in its sole discretion terminate your employment at any time, without 
Cause, by giving a 30 (Thirty) day notice. 

2. Subject to Clause B, you may terminate your employment at any time without Cause by 
giving a 3 (three) months’ notice. 

J. Co-operation during Termination and return of the Company’s property 

1. On termination of your employment, and before you are relieved, you will give up all 
Company correspondence, specifications, formulae, books, documents, cost data, market 
data, literature, drawings effects or records etc., belonging to the Company or relating to its 
business and shall not make or retain any copies of these items and forthwith destroy copies, 
if any held. 

2. Upon the Company’s request at any time or upon termination of this Appointment Letter, 
you shall, based on the instructions of the Company, either return (in good condition) or 
destroy all materials and information including Confidential Information of the Company in 
your possession and certify your compliance with this clause in writing. 

3. Upon the termination of employment in accordance with this Appointment Letter, you 
acknowledge and agree that you shall cooperate with the Company with respect to the 
completion of your pending employment duties and the orderly transition of such duties to 
such other employees as the Company may designate. 

4. You further agree that during and following the termination of your employment, you shall 
cooperate fully with the Company as to any and all claims, controversies, disputes or 
complaints over which he has any knowledge or that may relate to you or your employment 
relationship with the Company. Such cooperation includes, but is not limited to, providing the 
Company with all information known to you related to such claims, controversies, disputes or 
complaints and appearing and giving testimony in any forum.   

K. Superannuation Policy 

Company follows a superannuation policy of 58 years. 

L. Intellectual Property 
1. All programs, system designs, manuals, literature, etc., all contingent and future 

intellectual property including, but not limited to, patents, trademarks, service marks, 
trade names and copyrights, and applications, licenses and rights with respect to the 
foregoing, and all trade secrets, including know-how, inventions, designs, processes, works 
of authorship, manuals, documentation, computer programs and technical data and 
information (whether registered or unregistered) and any applications or registrations for 
the protection of these rights and all renewals and extensions thereof existing in any part 
of the world whether now known or in the future created developed or accessed by you 
through the Company (“Intellectual Property”), while in the services of the Company will, 
at all times, be deemed to be the sole property of the Company.  
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2. The Company will, at all times, have the sole proprietary right in any new Intellectual 
Property which you may develop either alone or jointly with others, during your 
employment, whether or not in the course of his employment, which relate to the business 
of the Company, or developed using any equipment, supplies, facilities or confidential 
information of the Company and whether or not such inventions are patentable, 
copyrightable or otherwise protectable, shall vest in the Company.  

 
3. Any and all copyrightable works that are prepared by you, within your scope of service, is 

“work for hire” under applicable law and the Company will be considered the first owner 
of such copyrightable works. 

 
4. You hereby waive any right to and agree that you shall not raise any objection or claims to 

the Indian Copyright Board with respect to the ownership of the works made during the 
course of employment, under the provisions of Section 19A of the Copyright Act, 1957. It 
is further agreed between the Parties that notwithstanding the provisions of Section 19(4) 
of the Copyright Act, 1957, you hereby, without further consideration, perpetually 
transfers, assign and conveys all right, title and interest in such worldwide intellectual 
property rights (including, but not limited to, any moral rights) that you may have or be 
entitled to under any law or equity whatsoever or under the Company.  The assignment of 
intellectual property rights under this Appointment Letter shall not lapse nor the rights 
transferred therein revert to you, even if the Company does not exercise the rights under 
this Appointment Letter within a period of 1 (one) year from the date the assignment 
becoming effective. 

 
5. You hereby represent and warrant that you shall not use or integrate any third-party 

materials or data that are not validly licensed to the Company unless previously authorized 
by the Company. 

 
6. To the extent that you have any rights in the results and proceeds of your services 

hereunder that cannot be assigned in the manner described above, you unconditionally 
and irrevocably waive the enforcement of such rights. 

7. You shall, at the Company’s cost, from time to time, as may be reasonably requested by the 
Company, do any and all things which the Company may deem useful or desirable to 
establish or document the Company’s exclusive ownership of any and all intellectual 
property rights in any such results and proceeds of your services hereunder, including, 
without limitation, the execution of appropriate copyright and / or patent applications or 
assignments. 

 
M. Non-compete and non-solicitation 

1. During the term of this Appointment Letter and for a period of [insert] year(s) after the 
effective date of termination of this Appointment Letter, you shall not, directly or 
indirectly, and whether as an individual, through a partnership or as a shareholder, joint 
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venture partner, collaborator, consultant, advisor, principal contractor or sub-contractor, 
director or in any similar manner, whether for profit or otherwise, engage in or be 
interested in a business that is similar to or that competes with the business of the 
Company.  

2. During the term of this Appointment Letter and for a period of One year after the effective 
date of termination of this Appointment Letter, you shall not, without the prior written 
consent of the Company, directly or indirectly and whether for your own benefit or for the 
benefit of a third party, employ, solicit or otherwise engage any supplier, service provider, 
user, customer or employee of the Company. This clause shall not restrict you from 
employing an employee of the Company who responds to a public notice regarding a job 
opening posted by the Company. 

3. You agree and acknowledge that the restrictions contained in this Clause are reasonable 
for the legitimate protection of the business and goodwill of the Company. However, in the 
event that any restriction shall be found to be void, but would be valid if some parts thereof 
were deleted or the scope, period or area of application were reduced, then such 
restriction shall apply with the deletion of such words or such reduction of scope, period 
or area of application as may be required to make the restrictions contained in Clause valid 
and effective. 

4. You shall not, directly or indirectly, make any disparaging, denigrating, derogatory or other 
negative, misleading or false statement, orally or in writing to any person, including, 
without limitation, the investor in, competitors of and advisors to the Company, about the 
Company, their business, their management or any of their employees, people, business 
relations, related organizations. You shall not otherwise do or say anything that could be 
reasonably expected to disrupt the good morale of any employee or person of the 
Company or otherwise harm the Company’s goodwill, business interest or reputation in 
any manner whatsoever. 

N. Confidentiality 

1. The Parties agree that information disclosed orally or in writing or made available by 
Company to you, including, but not limited to, information acquired from employees; trade 
secrets; strategic plans; invention plans and disclosures; customer information; computer 
programs; software codes; databases; suppliers; software; distribution channels; 
marketing studies; intellectual property; information relating to process and products, 
designs, business plans, business opportunities, marketing plans, finances, research, 
development, know-how or personnel; confidential information originally received from 
third parties; information relating to any type of technology, and all other material whether 
written or oral, tangible or intangible, shall be deemed confidential information 
(“Confidential Information”). You agree that any Confidential Information disclosed prior 
to the execution of this Appointment Letter employment was intended to be and shall be 
subject to the terms and conditions of this Appointment Letter. 

 



  
           

 
- 8 - 

2. You acknowledge and agree that during the course of your employment, you will have 
access to and possession of Confidential Information of the Company. 

3. You agree not to use any Confidential Information of the Company for any purpose other 
than in relation to the performance of your employment duties. 

4. You shall not disclose such Confidential Information to any third party without the prior 
written consent of the Company.  

5. You shall take a reasonable amount of care in ensuring the security of the Company’s 
Confidential Information and preventing its unauthorized disclosure. You shall immediately 
notify the Company on obtaining knowledge of any such unauthorized disclosure or use of 
Confidential Information. 

6. You are required to sign a non-disclosure agreement on or before your Effective Date and 
a breach of any of the terms of the non-disclosure agreement shall be considered as a 
breach of this Appointment Letter as well.  

O. Processing of your personal data 

1. You acknowledge and give consent to the Company to collect, store and process your 
personal data including sensitive personal data in connection with your employment with 
the Company, in accordance with the applicable laws.  

2. Such data or information may be collected, used, or disclosed for purposes such as 
administering the employment relationship, processing pay, conducting background checks, 
generally discharging all human resource management activities and legitimate interest of 
the Company.  

3. Further, you irrevocably agree to execute any other or additional document(s) which the 
Company or any third - party agency acting on its behalf may require in order to better 
perfect its rights in this regard. 

4. If any declaration given or furnished by you to the Company proves to be false or if you are 
found to have wilfully suppressed any material information, you will be liable for severe 
disciplinary action, to the extent of termination from service without notice. 

 

P. Governing law and dispute resolution 

1. This Appointment Letter shall be governed by and construed in accordance with the laws 
of India. 

2. The courts of Bengaluru shall have exclusive jurisdiction over disputes arising out of or in 
connection with this Appointment Letter. 
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Q. Miscellaneous 
1. Notices. 
(a) All notices and communications required to be given by one Party to the other under this 

Appointment Letter, shall be in writing and shall be delivered either by: (i) hand with 
receipt acknowledged; (ii) electronic mail; or (iii) reputed courier service, using the 
following notice details: 
The Company: Sakhatech Information Systems Private Limited 

Address:  #988, 2nd Floor, 13th Cross, Banashankari 2nd Stage, Bangalore 560070 

Email: kumar.keshavamurthy@sakhaglobal.com  

You: 

Address:   

[●] 

Email:   

[●] 

(b) Any notice sent in accordance with this clause shall be effective and deemed to have been 
duly delivered: (i) if sent by hand, upon delivery with receipt acknowledged; (ii) if sent by 
electronic mail, when the mail reflects as “sent” in the sender’s mailbox; and (iii) if sent by 
reputed courier service, upon delivery as per the courier’s records. The Parties shall keep 
each other informed of any change in the notice details specified in this Appointment 
Letter. 

2. Assignment 

The Company shall, at all times, be entitled to assign or transfer its rights, privileges or obligations 
under this Appointment Letter to any third party. You shall not be entitled to assign or transfer any 
rights, privileges or obligations under this Appointment Letter to any third party. 

3. Waiver 

The Company’s failure to require performance of any provision of this Appointment Letter shall 
not affect the Company’s right to full performance thereof at any time thereafter. A waiver by the 
Company of a breach of any provision of this Appointment Letter shall not constitute a waiver of a 
similar or any other breach in the future. No waiver shall be effective unless in writing and duly 
executed by the Company or its authorized representative(s). 
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4. Severability 

Any provision of this Appointment Letter which is prohibited or held to be unenforceable by a court 
of competent jurisdiction, shall be ineffective to the extent of such prohibition or unenforceability 
without invalidating the remaining provisions of this Appointment Letter. The prohibited or 
unenforceable provision shall be substituted, by mutual consultation and agreement of the parties, 
with a provision that most closely reflects the original intent of the parties to the extent permitted 
by applicable law. 

5. Survival 

Except for rights, privileges or obligations that have accrued prior to the effective date of 
termination of this Appointment Letter, this Appointment Letter shall cease to be applicable to and 
binding on the parties after the effective date of its termination. Notwithstanding the foregoing, 
the provisions of Clause F (Termination), Clause G (Intellectual Property), Clause H (Non-Compete 
and Non-Solicitation), Clause I (Confidentiality), Clause K (Governing Law and Dispute Resolution) 
and Clause L (Miscellaneous) shall survive termination of this Appointment Letter and continue to 
be applicable to and binding on the parties. 

6. Amendment 

No amendment of this Appointment Letter shall be valid or legally binding on the parties unless 
made in writing and signed by the parties or their authorized representatives. Notwithstanding the 
foregoing, you acknowledge and agrees that the Company may update its policies from time to 
time in its sole and absolute discretion. 

7. Further Assurances 

The parties shall take all actions necessary to give effect to the terms of this Appointment Letter 
and to ensure that they fulfil their obligations under this appointment letter. Each party shall 
further provide all reasonable assistance to the other party in enforcing and defending its rights 
under this Appointment Letter. 
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Salary Structure 
 

Name Anudheep 

Designation Software Engineer 

Date of Joining 1st September 2022 

Total Annual Salary ₹ 2,56,110 

Retention Bonus (on completion of 1 year) ₹ 60,000 

Total Annual CTC ₹ 3,16,110 

Particulars Yearly (₹) Monthly (₹) 

Basic 193320 16110 

HRA 23484 1957 

Provident Fund (“PF”) paid by the Company                23196 1933 

Special allowance including statutory bonus 16110 1343 

Total 256110 21343 

Other statutory deductions 

Professional tax 2400 200 

PF deductions 46392 3866 

Net Salary 48792 4066 

Net Payable 207318 17277 

 

Note: 
PF - The Company and your contribution is part of CTC. 
TDS - Deductions will depend on the documents and investment proof provided. 
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Post Training Period: 
Basis the ratings as provided in the ‘COE - Fresher Recruitment Plan’, you shall receive a salary 
increment/revision letter, outlining your Annual CTC, basis the ratings received by the Company, post 
the Probation Period. 
 
Best Regards, 
for Sakhatech Information Systems Pvt. Ltd., 

 
 
 
   Kumar Keshavamurthy 
   Director & COO 
 

You are requested to sign the same in acknowledgement of your having accepted the terms and 
conditions. 

 
I have read, understood and accept the above terms and conditions of employment. As desired, I 
shall join service on 1st September 2022. 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1502198

Letter of Intent (''LOI'')

Dear Arfa Tasneem,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1502198

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1502198

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1502198

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Arfa Tasneem
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



 



 

 

 

12th May 2022,  

Ms. Dasha C Jain 
 
 
EMPLOYMENT CONTRACT 
 
Dear Dasha 
 
Subsequent to the discussions between Avaali Solutions and yourself, we're pleased to make an offer of 
employment on the following terms and conditions: 
 

1. Appointment: 
a. You will be appointed as an Intern for the first 6 (Six) months during the training period 

and upon completion of training period you will be confirmed as Associate Consultant 
(Career Level T1A).  

b. Your commencement will be not later than at 9.00 am on 16th May 2022. 
c. You shall be based in Bangalore but will serve the company at any of its offices, 

subsidiaries, or associate companies in any location within or outside India 
d. On joining, you shall report to Jaideep M S and in his absence any other person nominated 

by him. 
e. Your employment is subject to your providing documentary proof of your last drawn 

salary, educational qualifications, and work testimonials if any, and is also conditional 
upon you being free from any contractual restrictions preventing you from accepting this 
offer or starting work on the above-mentioned date. 
 

2. Remuneration 
a. Your annual CTC will be Rs. 3 (Three) lakhs per annum. However, for the first 2 months 

you will be paid a salary of Rs.10000/- (Ten Thousand) only. The difference in your salary 
for the first two months will be paid after 12 months of your association with us.  

b. You shall be paid a basic salary of INR 92,580 per annum. 
c. In addition to (a) above you shall be entitled to a Flexible Compensation Plan of a sum of 

INR 1,60,810 per annum.  A detailed schedule of Flexible Compensation plan is attached 
as Appendix A 

d. The sum total of (a) and (b) above is referred to as "Total Fixed Pay". Your Total Fixed Pay 
will be INR  2,64,500 per annum 

e. Your eligibility for initial salary reviews will be after completion of 12 months from the 
date of joining and your salary review will take place along with the general review date 
for all Avaali employees on a pro-rated basis. This will be based on your work performance 
- increments are therefore granted on merit only. 

 
 
 
 
 



 

 

 
 
 

3. Acceptance and commencement: 
a. Based on our discussions, you have confirmed that you will be able to join the Company 

on 16th May 2022. By signing this offer letter, you confirm your commitment to honor 
this, unless otherwise agreed by the company in writing.   

b. Any request for change in the date of joining must be sent to guruprasad.m@avaali.com 
at least 5 days prior to the joining date. If you do not join as per the joining date or send  
a mail requesting for date change at least five days prior to joining date, this offer will 
automatically lapse and will be deemed invalid.  

c. This offer letter will be deemed invalid if we do not receive your signed acceptance 
within 5 calendar days from the date of offer.  

d. At the time of joining, you agree to provide all documentation as detailed in Appendix B. 
e. You are required to carry two hard copies of this letter, both signed by you. One will be 

retained by you and the second will be handed over / couriered to Avaali on the date of 
joining.  

 
4. Variable Pay 

a. You will be eligible for performance variable for a full year's service or pro-rated as the 
case may be. 

b. Variable pay will be calculated based on your performance rating and assessment at the 
end of each year 

c. You will be entitled to variable pay only upon confirmation (i.e. At the end of probation 

period as per Clause 5 below). This will be based on your tenor in the company for the 

year and therefore will exclude any leave without pay that you may have availed during 

this period.  

d. So long as your confirmation takes place before March 31st of the current financial year, 
your variable pay computation for the first year will be done from the date of joining until 
March 31st of that financial year.   

e. Your variable pay will be computed based on your performance for the financial year. The 
pay-out will be made in May of the subsequent financial year. So for example the pay-out 
for the financial year April 2022 to March 2023, will be paid in May 2023. 

f. You will need to be on the salary payroll of the company as of May of every financial year, 
to be eligible for variable pay. You will not be entitled to any variable payout if you are 
either serving notice period or if you are no longer in employment with or on the payroll 
of Avaali as of May. 
 

5. Probation 
a. You will serve a probationary period of six months. Upon satisfactory completion of a 

formal appraisal, you shall be confirmed in the permanent establishment of the company 
b. The company reserves the right to extend the probationary period or invoke Clause 12a 

of this contract in the event that your performance does not meet expectation. 
 
 
 

mailto:guruprasad.m@avaali.com


 

 

 
 
 

6. Performance of Duties & Conflict of Interest 
a. You shall at all times be required to carry out such duties and responsibilities as may be 

assigned to you by the company and shall faithfully and diligently perform these in 
compliance with established policies and procedures endeavouring to the best of your 
ability to project and promote the interests of the company 

b. You shall not except with the written permission of the company engage directly or 
indirectly in any other business, occupation, or activity whether as principal-agent or 
otherwise which will be detrimental whether directly or indirectly to the company's 
interests 

c. You shall keep strictly confidential details of your salary and employment benefits within 
and outside the company 

d. You shall not disclose or divulge any confidential information related to the company's 
business or its customers which may come to your knowledge or possession during the 
tenor of your employment, and which should not be disclosed or made public save in the 
course of the proper execution of your duties 

e. You undertake not to make copies or duplicates of confidential or sensitive property or 
material including but not limited to keys, access cards, diskettes, photograph or such 
other proprietary information relating to the company's business 

f. You shall not for a period of 1 year after the termination of your employment directly or 
indirectly compete with the company and will not become an employee of any other 
entity (including client) which carries on or controls a business which is in competition 
with the business of the company (including any principal vendor of Avaali). Without 
prejudice to the generality of the foregoing, you will not directly or indirectly own, 
operate, manage, join, control or participate in the ownership, management, operation 
or control of such entity whether in corporate, proprietorship or partnership firm or 
otherwise 

g. You shall at all times conduct yourself in an ethical, professional and honest manner. You 
or your immediate family member shall not use your position in Avaali for personal gain 
or take advantage of a business relationship which Avaali may have with the customer, 
partner or supplier.  Should there be any instance of your family member or you using 
your position to threaten, coerce or cajole favours for personal gain from a customer, 
partner or supplier, you will be dismissed instantly and prosecuted to the full extent of 
the law 
 

7. Annual Leave 
a. Post completion of your probation period, you will be entitled to an Annual Leave of: 

• 15 days of Privilege Leave (PL) in a calendar year or pro-rated as the case may be from 
the date of confirmation. The employee will eligible for such PL calculated at 1.25 
days leave for every month of service. 

• 10 days of sick leave as per company policy. 
b. An employee on probation will be eligible for 5 days of Sick Leave or pro-rated as the case 

may be 
c. All leave will be as per the company policy that will be enforced from time to time 

 



 

 

 
 
 

 
8. CHANGES TO POLICIES: The company may at any time and in its sole and absolute discretion 

modify, vary, suspend and amend any policies from time to time.  
 

9. INTELLECTUAL PROPERTY RIGHTS 
The company retains ownership of the intellectual property rights relating to inventions, patents 
and copyrights concerning work undertaken while in the employment of the company and you 
shall co-operate fully in transferring, registering or in any way securing such rights for the benefits 
of the company and / or defending such rights as may be required of you by the company 
 

10. TRAVEL / TRANSPORT BENEFITS 
The company shall provide you with reimbursements or allowances for cost incurred in travelling 
on company's business in accordance with prevailing company policy 
 

11. TAXES 
a. The company shall not bear any personal income tax on salary, allowances or benefits 

paid or deemed to be paid to you 
 

12. WORKING HOURS 
 

Normal hours are determined by the company but you shall undertake to work outside of these hours, 
where necessary and reasonably required, in response to work exigencies. Our current standard 
working hours are 9:00 AM to 6:00 PM, Monday – Friday.  

 
13.  TERMINATION OF EMPLOYMENT  

a. Either the company or you may at any time terminate this agreement by giving in writing 
to the other party THREE months’ notice or in lieu thereof a sum equal to the amount or 
pro-rated amount of salary which would have been accrued to you during the period or 
remaining period of notice. It is however the discretion of the company to consider 
accepting payment in lieu of notice period. Such decision ultimately rests with the 
company management. 

b. Accrued leave is not to be offset from the notice period except with the express written 
permission of the company 

c. For the avoidance of doubt, all service benefits associated with your employment will 
cease on your last day of work with the company whether or not there has been a waiver 
of the said notice period or payment of monies in lieu thereof by either party 

d. The company shall have the right to terminate your employment without notice or 
payment in lieu thereof if;  

i. Your performance does not meet the company expectation 
ii. You commit any material breach of any of your duties and responsibilities under 

this contract 
iii. You are dismissed on grounds of misconduct which contravene the express or 

implied conditions of your employment 
 



 

 

 
 
 

iv. You become insolvent or bankrupt or are charged 
with any criminal offence which is prejudicial to the interests of the company 

v. he company is restricted from continuing to employ you by reasons of any other 
legal incapability 
 

e. You undertake to return in good working condition save for normal wear and tear all 
property belonging to the company at the end of your employment and agree to 
reimburse to the company for all losses if the property is lost or damaged 

 
14. BUSINESS ATTIRE 

a. While Avaali believes in comfort and flexibility in the work place, we also believe that it is 
important to create a professional and business like image. Our dress code for all male 
staff is long sleeved shirt with a tie, long trousers and co-ordinating shoes and socks. For 
staff who have customer contact, a suit, coat or jacket is recommended. Female staff 
members are required to be in formal Western or Indian business wear 

 
15. RETIREMENT 

a. You shall retire on your 60th birthday or the last day before this if your birthday does not 
fall on a working day 
 

16. ALTERATIONS 
a. The above terms may be modified by the company from time to time in writing and such 

variations shall be binding on you 
 

17. JURISDICTION 
a. Any dispute arising out of the employment terms of service shall be subject to the 

jurisdiction of a competent court in Bangalore, India 
 

18. CODE OF CONDUCT 
a. You shall dutifully observe the Company's Code of Conduct which forms an integral part 

of the employment contact 
 
On behalf of Avaali Solutions, I'm delighted to extend this offer and ask that you confirm your acceptance 
by signing and returning the duplicate copy of this letter within 1 day of the date indicated above, beyond 
which the offer will automatically been lapsed. 
 

I accept the terms and conditions: 

    _____________________________ 
       Date:  
 



 

 

 
 
 

 
 
 
Notes forming part of salary breakup 
 

1. Education Allowance to meet the cost of children's education and it is not taxable to the 
extent of Rs.100 p.m. per child (for a maximum of 2 children). 

2. Supplementary Allowances includes LTA amount of Rs. 40,000 p.a. As and when you travel on 
leave and submit the expenses statement with supporting receipts, benefits can be availed as 
per Sec 10(5) of the IT Act. 

3. Supplementary Allowances may also include Gift Vouchers given on any occasion as decided by 
the Company, up to a maximum of Rs.5,000 p.a. for which an exemption is available as per Rule 
3 of IT Act. 

 

Avaali Solutions Private Limited Career Level: T1A

Annexure to offer letter Designation: Associate Consultant

Salary Break up

Payslip Components                                                     Monthly (Rs.) Annual (Rs.) Remarks

Basic 7,715             92,580           

HRA  3,086             37,032           

Education allowance (Ref Note 1) 200                2,400             

Supplementary allowance (Ref Note 3 to 6) 10,115           1,21,378        

Total monthly (A) 21,116           2,53,390        

Retiral Benefits:

Provident fund (12% of the basic salary)                           926                11,110           
The employer contribution of Provident 

Fund.

Total retirals(B) 926                11,110           

Total Fixed Pay (A+B) 22,042           2,64,500        

Other benefits

Medical insurance 5,500             Please see the note section

Total benefits(C) -                 5,500             

Total Gross(A+B+C) 22,042           2,70,000        

Variable pay

Performance linked variable pay (D) 30,000           

Compensation towards contribution (CTC) (A+B+C+D) 3,00,000        

APPENDIX A

Salary Breakup



 

 

 
 
 
 
 

4. Telephone reimbursement of Rs.24000 p.a. This amount will be taken out of Supplementary 
Allowances for which an exemption is available as per Rule 3 of IT Act. This is made optional to 
the employees. 

5. Supplementary Allowances also include food coupons amounts to Rs.13200. for which an 
exemption is available as per Rule 3 of IT Act. This is made optional to the employees. 

6. Note that applicable Income Tax and Professional Tax will be deducted every month from the 
monthly salary payable. 

7. Note that employee PF contribution @ 12% of basic pay and this will be deducted every month 
from the monthly salary payable. Avaali opted under minimum basic wages as per PF Act i.e., 
Rs.15000 

 
Benefits applicable for current Company financial year: 
 
In addition to your annual total cash compensation, you will be eligible for following benefits, which will 
be governed by Company policy: 
 

1. Effective your date of joining, you will be eligible for medical Insurance for self, spouse and 2 

dependent children up to INR 100000 per annum per life. Insurance Premium for this will be paid 

by the company. Post completion of probation Rs.200000 per annum per life will be covered. 

You have the option of availing Avaali negotiated rates to cover your parents and any additional child 
under a separate Insurance plan up to below limits. The premium for this will have to be treated as below. 
This plan allows for coverage of pre-existing ailments. The policy will be valid so long as you are on 
employment with Avaali and will be renewed annually.  

• Parents medical insurance coverage will be INR 2,00,000 per life.  

• You have the option of availing parental insurance premium at company negotiated rates 
and you will have to bear 100% of parental insurance premium. Premium will deduct in 
two equal instalments. However, this is completely optional. 

• Option to choose medical insurance policy as self or parental policy will be made only 
once. Changes are not allowed during middle of the policy term. 

2. Personal Accident coverage for self, up-to Rs. 3,00,000 
3. Gratuity as per The Payment of Gratuity Act, 1972 
4. Internet expenses will be reimbursed as per company policy (This is applicable post completion 

of probation). 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify 
any of the benefits above. 
 
 
 
 
 



 

 

 
 
 
APPENDIX B 

 
Below list of documents required to be submitted on the date of joining. 
 
• Two copies of your recent passport size photographs (mandatory to be submitted on day 1) 
• PAN card copy (mandatory to be submitted on day 1) 
• Aadhar Card Copy. 
• Signed hard copy of the offer letter (mandatory to be submitted on day 1) 
• Copy of Degree/PG/Diploma (wherever applicable) certificates 
• Copy of all semester mark sheets (last semester mandatory) 
• Passport copy, if available (if not please apply immediately) 
• Bank Account details (Cancelled cheque) 
• Temporary & Address address proof. 
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to 
voluntarily provide for meeting the UAN generation requirement and any other compliance required by 
governing regulating authorities like EPFO, ESIC and others. Please note that by voluntarily sharing your 
Aadhaar details, you are also authorizing us to share it with third parties under contract with the company 
and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of 
the company including but not limited to making verifications. 
 
All the above documents need to be self-attested. 
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APPOINTMENT LETTER

January 28, 2022 


Dear Harshitha S,


Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time. 


1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for:


a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed
or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
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relevant criteria.

3. Other Benefits: 

You will also be eligible for:


a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities: 


a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest: 


a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company.

ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company.

iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.
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6. Confidentiality: 


a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This
covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property 


In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.


8. Non-Compete 


In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation.


9. General: 


This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law.


Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract.


a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education.

ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation.

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation
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and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our
rights to take suitable action against you as we may deem fit.


10. Training Agreement: 


As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company.


11. Notice Period & Termination: 


Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time.


On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items.


12. Pre Joining Program (PJP): 


During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project. 


Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,

For Wipro Limited, 


 

Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein. 


I shall be reporting for duty on 

 
ANNEXURE I 
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DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company. 


Noted below are a few examples of conflict of interest: 


a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or received,
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the
open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities.


As an employee of the Company you are considered as an Insider and accordingly advised as below:


1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com.


2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from the following:


a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on



1/28/22, 12:01 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=231…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23155865&item=440711… 6/12

the employee will not be borne by the Company and the employee individually is responsible.


4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I Harshitha S, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes:


a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III 


SALARY OFFER SHEET

Name: Harshitha S

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com
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Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same. 


Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency.


a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings: 


Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to: 


a. you being "active" in the services of the company through to retention date as applicable


b. your employment has not been terminated for poor performance or for cause prior to retention date


c. you have not resigned voluntarily or abandoned your job as of the retention date


II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 


III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts


IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy


V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding.


VI. You shall keep the contents of this letter confidential



1/28/22, 12:01 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=231…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23155865&item=440711… 8/12

 
ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation: 


Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters:


For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2,
A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 


For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy.


The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program. 


The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period.


House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts.


Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements: 


1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
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exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000. 


2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 


3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP. 


4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP. 


5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over
and above Sec 80C investments.

Retirement Benefits: 

It consists of:


a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR
1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 


b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount. 


b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:


i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses.
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c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 


d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 
SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*

Medical 


1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals
on making a claim. 


2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status
towards the base sum insured premium,10% of the claim amount has to be borne by you.


If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.


3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000


This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws.


Survivor Benefit Pension Program**: 


The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee,
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members.


E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members.


I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific predefined pension Accrual rate.


Loans:


Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments.


Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules.


** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash.
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1. Your Life and Accident Cover :


a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated
premium. 


b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium.


Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident 


The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS) 


Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply
have to choose the scheme that suits your investment horizon and risk tolerance. 


A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company. 


We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management. 


The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year).


Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits. 


For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year.


 Accept             Decline

 Signature Harshitha S 28/1/2022 12:00 PM 

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com
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January 30, 2022  
Hyderabad, Telangana 
 
Jeevani B 
8618733740 
jeevanibhaskar14@gmail.com 
   
Sub: “Employment with TuringMinds.ai”. 
 
Dear Jeevani B, 
 
Congratulations!  You have been selected as “Data Scientist” with TuringMinds.ai.  During the training period 
(for the first 9 months), you will be paid a stipend of INR 10667 per month.   
 
During the training period, you must fulfill the following conditions 
 

1. You shall complete your under-graduate degree with a score greater than 60% and in the stipulated 
time frame; and 

2. You shall complete the 9-month pre-employment training satisfactorily (refer to Annexure B and 
Annexure C) 

 
On fulfilling both the conditions, you would be confirmed as “Data Scientist” with a minimum gross annual 
remuneration of INR 620,000 (Six Lakh Twenty Thousand Only).  The details of the offer are in Annexure A. 
Details pertaining to your specialization and training are provided in Annexure B and Annexure C. Also, if any 
discrepancies were to be found in the details furnished by you, we may have the option to review our offer. 
Please note that your Location of work is going to be 
 
L-77, 315 Work Avenue, 
15th Cross Road, Sector-6, HSR Layout,  
Bengaluru- 560102, Karnataka 
 
As a TuringMinds employee, you will be expected to abide by all TuringMinds’s policies and procedures, sign 
and comply with TuringMinds’s Non-Disclosure Agreement.  You warrant that your employment will not violate 
any agreements, obligations or understanding that you may have with any third-party or your prior employer(s).  
 
The deadline for completing joining process with TuringMinds is January 30, 2022.  Your employment as Data 
Scientist will start from January 30, 2022.  We look forward to having you onboard. 
 
 
Sincerely, 
 
 
 
Sairam Chavali 
Associate Director – Human Resources 
 
I, Jeevani B, accept the offer of employment with TuringMinds based on the terms described in the offer letter. 
 
Sign: ______________________                                                Date: ______________________ 
 
Full Name: Jeevani B  



 

 

 
ANNEXURE – A 

 
Details of the Gross Annual Remuneration on receiving letter of appointment 
 

Designation Data Scientist 

Salary Offered (in INR) 500,000  

Salary Head Yearly Monthly 

Basic 
180,000 15,000 

HRA 
72,000 6,000 

Food Coupons 
26,400 2,200 

Conveyance Allowance 
19200 1,600 

Other Allowances 
153,800 12,817 

Performance Based Pay 
27,000 2,250 

Employer Contribution to PF 
21,600 1,800 

Total Salary (in INR) 
500,000 41,667 

Service Agreement Reimbursement 
128,004 10667 

Gross Emoluments (in INR) 
628,004 52,334 

 
 
The above remuneration is subject to Income Tax and Other statutory deductions. 
  



 

 

ANNEXURE - B 
TERMS AND CONDITIONS 

Satisfactory Completion of the Training 

1. You shall be undergoing a training for 9 months through a knowledge partner identified by 
TuringMinds.ai. 

2. Completing the training satisfactorily means you must 
i. Maintain a 90% attendance in the classes 
ii. Write all 35 Tests 
iii. Complete 7 Projects 
iv. Participate in 2 Hackathons 

Employment on completion of the Training 

3. TuringMinds.ai will deploy you on projects / consulting assignments subject to the client’s needs 
4. TuringMinds.ai reserves the right to transfer you to one of its clients as a permanent/project-based 

employee based on the needs.  At that point, TurningMinds will ensure that the CTC is protected. 

Termination and Discontinuation 

5. TuringMinds.ai will review your performance over the first 2 weeks and either party can discontinue the 
conditional employment. In such situations, the Service Agreement along with all liabilities will be cleared. 

6. Any request for discontinuation or termination after the 2-week review would be considered as a breach 
of the service agreement and the reimbursement of education loan would cease from the last month of 
employment. In such cases, the liability of the education loan becomes the sole responsibility of the 
employee. TuringMinds.ai, in such cases, will provide complete assistance to the financial partner 

7. Under extreme circumstances where the student is unable to attend the coursework due to a medical 
condition, an extension of not more than 90 Days can be provided at the discretion of the management. 

8. If the information provided by the candidate is found to be incorrect or the candidate resorts to any 
unethical / objectionable behavior, TuringMinds.ai reserves the right to terminate the employment without 
any notice and liability on TuringMinds.ai thereof. 

Repayment and Reimbursement of Expenses 

9. It is the responsibility of the employee to repay the loan in case the employee in question drops out of 
the training, discontinues employment, or is terminated based on any policy violation. 

10. TuringMinds.ai will not have any financial liability to the candidate or any bank / financial institution in 
case the candidate wants to quit the job for a better job. 

11. TuringMinds.ai does not collect the fee and therefore will not be liable to a refund of any kind. 

Disputes and Resolutions 

12. If there is any discrepancy found in the documents/certificates furnished by you, TuringMinds will have the 
option of withdrawing this offer any time. 

13. The terms of this offer shall be governed in accordance with the law of India and the competent courts in 
Hyderabad, Telangana shall have exclusive jurisdiction. 
 

 

 

  



 

 

ANNEXURE - C 
SERVICE AGREEMENT  

You shall execute and honor the Employment Agreement/Appointment letter furnished to you if appointed by 
TuringMinds as forming part and parcel of this offer.  

All employees must take a loan from our financial partner for an amount of INR 4,00,000. Employees must 
only go through our financial partner. No other form of payment will be accepted. 

TuringMinds will reimburse the monthly EMI to the employee and clears it within 3 years of their confirmation 
as Data Scientist. 

During your tenure of employment with the Company, you would be governed by the said Employment 
Agreement, Company manuals and any other agreement that you may execute with the Company from time 
to time. You are required to submit photocopies the following documents at the time of reporting for duty: 

a. Certificates in proof of your educational qualifications 

b. Certificate in proof of your Date of Birth 

e. Three passport size photographs 

f. Copy of PAN Card 

g. Copy of passport and 

h. Copy of Aadhaar Card, [if available] 

Further, please note that your employment will be subject to the correctness of all the information and 
necessary documents furnished by you. In the event, it is found that any such material information furnished 
by you, whether verbally or in writing, at any time, is suppressed, misrepresented, or fabricated, the Company 
shall have the right to terminate your appointment without any notice or compensation. 

Complete details of the training program along with all the curriculum, duration, terms, and conditions shall be 
shared with you by the training provider before beginning of the training. 

 



 

 

 

12th May 2022,  

Ms. Aishwarya S 
 

 
EMPLOYMENT CONTRACT 
 
Dear Aishwarya 
 
Subsequent to the discussions between Avaali Solutions and yourself, we're pleased to make an offer of 
employment on the following terms and conditions: 
 

1. Appointment: 
a. You will be appointed as an Intern for the first 6 (Six) months during the training period 

and upon completion of training period you will be confirmed as Associate Consultant 
(Career Level T1A).  

b. Your commencement will be not later than at 9.00 am on 16th May 2022. 
c. You shall be based in Bangalore but will serve the company at any of its offices, 

subsidiaries, or associate companies in any location within or outside India 
d. On joining, you shall report to Jaideep M S and in his absence any other person nominated 

by him. 
e. Your employment is subject to your providing documentary proof of your last drawn 

salary, educational qualifications, and work testimonials if any, and is also conditional 
upon you being free from any contractual restrictions preventing you from accepting this 
offer or starting work on the above-mentioned date. 
 

2. Remuneration 
a. Your annual CTC will be Rs. 3 (Three) lakhs per annum. However, for the first 2 months 

you will be paid a salary of Rs.10000/- (Ten Thousand) only. The difference in your salary 
for the first two months will be paid after 12 months of your association with us.  

b. You shall be paid a basic salary of INR 92,580 per annum. 
c. In addition to (a) above you shall be entitled to a Flexible Compensation Plan of a sum of 

INR 1,60,810 per annum.  A detailed schedule of Flexible Compensation plan is attached 
as Appendix A 

d. The sum total of (a) and (b) above is referred to as "Total Fixed Pay". Your Total Fixed Pay 
will be INR  2,64,500 per annum 

e. Your eligibility for initial salary reviews will be after completion of 12 months from the 
date of joining and your salary review will take place along with the general review date 
for all Avaali employees on a pro-rated basis. This will be based on your work performance 
- increments are therefore granted on merit only. 

 
 
 
 
 



 

 

 
 
 

3. Acceptance and commencement: 
a. Based on our discussions, you have confirmed that you will be able to join the Company 

on 16th May 2022. By signing this offer letter, you confirm your commitment to honor 
this, unless otherwise agreed by the company in writing.   

b. Any request for change in the date of joining must be sent to guruprasad.m@avaali.com 
at least 5 days prior to the joining date. If you do not join as per the joining date or send  
a mail requesting for date change at least five days prior to joining date, this offer will 
automatically lapse and will be deemed invalid.  

c. This offer letter will be deemed invalid if we do not receive your signed acceptance 
within 5 calendar days from the date of offer.  

d. At the time of joining, you agree to provide all documentation as detailed in Appendix B. 
e. You are required to carry two hard copies of this letter, both signed by you. One will be 

retained by you and the second will be handed over / couriered to Avaali on the date of 
joining.  

 
4. Variable Pay 

a. You will be eligible for performance variable for a full year's service or pro-rated as the 
case may be. 

b. Variable pay will be calculated based on your performance rating and assessment at the 
end of each year 

c. You will be entitled to variable pay only upon confirmation (i.e. At the end of probation 

period as per Clause 5 below). This will be based on your tenor in the company for the 

year and therefore will exclude any leave without pay that you may have availed during 

this period.  

d. So long as your confirmation takes place before March 31st of the current financial year, 
your variable pay computation for the first year will be done from the date of joining until 
March 31st of that financial year.   

e. Your variable pay will be computed based on your performance for the financial year. The 
pay-out will be made in May of the subsequent financial year. So for example the pay-out 
for the financial year April 2022 to March 2023, will be paid in May 2023. 

f. You will need to be on the salary payroll of the company as of May of every financial year, 
to be eligible for variable pay. You will not be entitled to any variable payout if you are 
either serving notice period or if you are no longer in employment with or on the payroll 
of Avaali as of May. 
 

5. Probation 
a. You will serve a probationary period of six months. Upon satisfactory completion of a 

formal appraisal, you shall be confirmed in the permanent establishment of the company 
b. The company reserves the right to extend the probationary period or invoke Clause 12a 

of this contract in the event that your performance does not meet expectation. 
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6. Performance of Duties & Conflict of Interest 
a. You shall at all times be required to carry out such duties and responsibilities as may be 

assigned to you by the company and shall faithfully and diligently perform these in 
compliance with established policies and procedures endeavouring to the best of your 
ability to project and promote the interests of the company 

b. You shall not except with the written permission of the company engage directly or 
indirectly in any other business, occupation, or activity whether as principal-agent or 
otherwise which will be detrimental whether directly or indirectly to the company's 
interests 

c. You shall keep strictly confidential details of your salary and employment benefits within 
and outside the company 

d. You shall not disclose or divulge any confidential information related to the company's 
business or its customers which may come to your knowledge or possession during the 
tenor of your employment, and which should not be disclosed or made public save in the 
course of the proper execution of your duties 

e. You undertake not to make copies or duplicates of confidential or sensitive property or 
material including but not limited to keys, access cards, diskettes, photograph or such 
other proprietary information relating to the company's business 

f. You shall not for a period of 1 year after the termination of your employment directly or 
indirectly compete with the company and will not become an employee of any other 
entity (including client) which carries on or controls a business which is in competition 
with the business of the company (including any principal vendor of Avaali). Without 
prejudice to the generality of the foregoing, you will not directly or indirectly own, 
operate, manage, join, control or participate in the ownership, management, operation 
or control of such entity whether in corporate, proprietorship or partnership firm or 
otherwise 

g. You shall at all times conduct yourself in an ethical, professional and honest manner. You 
or your immediate family member shall not use your position in Avaali for personal gain 
or take advantage of a business relationship which Avaali may have with the customer, 
partner or supplier.  Should there be any instance of your family member or you using 
your position to threaten, coerce or cajole favours for personal gain from a customer, 
partner or supplier, you will be dismissed instantly and prosecuted to the full extent of 
the law 
 

7. Annual Leave 
a. Post completion of your probation period, you will be entitled to an Annual Leave of: 

• 15 days of Privilege Leave (PL) in a calendar year or pro-rated as the case may be from 
the date of confirmation. The employee will eligible for such PL calculated at 1.25 
days leave for every month of service. 

• 10 days of sick leave as per company policy. 
b. An employee on probation will be eligible for 5 days of Sick Leave or pro-rated as the case 

may be 
c. All leave will be as per the company policy that will be enforced from time to time 

 



 

 

 
 
 

 
8. CHANGES TO POLICIES: The company may at any time and in its sole and absolute discretion 

modify, vary, suspend and amend any policies from time to time.  
 

9. INTELLECTUAL PROPERTY RIGHTS 
The company retains ownership of the intellectual property rights relating to inventions, patents 
and copyrights concerning work undertaken while in the employment of the company and you 
shall co-operate fully in transferring, registering or in any way securing such rights for the benefits 
of the company and / or defending such rights as may be required of you by the company 
 

10. TRAVEL / TRANSPORT BENEFITS 
The company shall provide you with reimbursements or allowances for cost incurred in travelling 
on company's business in accordance with prevailing company policy 
 

11. TAXES 
a. The company shall not bear any personal income tax on salary, allowances or benefits 

paid or deemed to be paid to you 
 

12. WORKING HOURS 
 

Normal hours are determined by the company but you shall undertake to work outside of these hours, 
where necessary and reasonably required, in response to work exigencies. Our current standard 
working hours are 9:00 AM to 6:00 PM, Monday – Friday.  

 
13.  TERMINATION OF EMPLOYMENT  

a. Either the company or you may at any time terminate this agreement by giving in writing 
to the other party THREE months’ notice or in lieu thereof a sum equal to the amount or 
pro-rated amount of salary which would have been accrued to you during the period or 
remaining period of notice. It is however the discretion of the company to consider 
accepting payment in lieu of notice period. Such decision ultimately rests with the 
company management. 

b. Accrued leave is not to be offset from the notice period except with the express written 
permission of the company 

c. For the avoidance of doubt, all service benefits associated with your employment will 
cease on your last day of work with the company whether or not there has been a waiver 
of the said notice period or payment of monies in lieu thereof by either party 

d. The company shall have the right to terminate your employment without notice or 
payment in lieu thereof if;  

i. Your performance does not meet the company expectation 
ii. You commit any material breach of any of your duties and responsibilities under 

this contract 
iii. You are dismissed on grounds of misconduct which contravene the express or 

implied conditions of your employment 
 



 

 

 
 
 

iv. You become insolvent or bankrupt or are charged 
with any criminal offence which is prejudicial to the interests of the company 

v. he company is restricted from continuing to employ you by reasons of any other 
legal incapability 
 

e. You undertake to return in good working condition save for normal wear and tear all 
property belonging to the company at the end of your employment and agree to 
reimburse to the company for all losses if the property is lost or damaged 

 
14. BUSINESS ATTIRE 

a. While Avaali believes in comfort and flexibility in the work place, we also believe that it is 
important to create a professional and business like image. Our dress code for all male 
staff is long sleeved shirt with a tie, long trousers and co-ordinating shoes and socks. For 
staff who have customer contact, a suit, coat or jacket is recommended. Female staff 
members are required to be in formal Western or Indian business wear 

 
15. RETIREMENT 

a. You shall retire on your 60th birthday or the last day before this if your birthday does not 
fall on a working day 
 

16. ALTERATIONS 
a. The above terms may be modified by the company from time to time in writing and such 

variations shall be binding on you 
 

17. JURISDICTION 
a. Any dispute arising out of the employment terms of service shall be subject to the 

jurisdiction of a competent court in Bangalore, India 
 

18. CODE OF CONDUCT 
a. You shall dutifully observe the Company's Code of Conduct which forms an integral part 

of the employment contact 
 
On behalf of Avaali Solutions, I'm delighted to extend this offer and ask that you confirm your acceptance 
by signing and returning the duplicate copy of this letter within 1 day of the date indicated above, beyond 
which the offer will automatically been lapsed. 
 

I accept the terms and conditions: 

    _____________________________ 
       Date:  
 



 

 

 
 
 

 
 
 
Notes forming part of salary breakup 
 

1. Education Allowance to meet the cost of children's education and it is not taxable to the 
extent of Rs.100 p.m. per child (for a maximum of 2 children). 

2. Supplementary Allowances includes LTA amount of Rs. 40,000 p.a. As and when you travel on 
leave and submit the expenses statement with supporting receipts, benefits can be availed as 
per Sec 10(5) of the IT Act. 

3. Supplementary Allowances may also include Gift Vouchers given on any occasion as decided by 
the Company, up to a maximum of Rs.5,000 p.a. for which an exemption is available as per Rule 
3 of IT Act. 

 

Avaali Solutions Private Limited Career Level: T1A

Annexure to offer letter Designation: Associate Consultant

Salary Break up

Payslip Components                                                     Monthly (Rs.) Annual (Rs.) Remarks

Basic 7,715             92,580           

HRA  3,086             37,032           

Education allowance (Ref Note 1) 200                2,400             

Supplementary allowance (Ref Note 3 to 6) 10,115           1,21,378        

Total monthly (A) 21,116           2,53,390        

Retiral Benefits:

Provident fund (12% of the basic salary)                           926                11,110           
The employer contribution of Provident 

Fund.

Total retirals(B) 926                11,110           

Total Fixed Pay (A+B) 22,042           2,64,500        

Other benefits

Medical insurance 5,500             Please see the note section

Total benefits(C) -                 5,500             

Total Gross(A+B+C) 22,042           2,70,000        

Variable pay

Performance linked variable pay (D) 30,000           

Compensation towards contribution (CTC) (A+B+C+D) 3,00,000        

APPENDIX A

Salary Breakup



 

 

 
 
 
 
 

4. Telephone reimbursement of Rs.24000 p.a. This amount will be taken out of Supplementary 
Allowances for which an exemption is available as per Rule 3 of IT Act. This is made optional to 
the employees. 

5. Supplementary Allowances also include food coupons amounts to Rs.13200. for which an 
exemption is available as per Rule 3 of IT Act. This is made optional to the employees. 

6. Note that applicable Income Tax and Professional Tax will be deducted every month from the 
monthly salary payable. 

7. Note that employee PF contribution @ 12% of basic pay and this will be deducted every month 
from the monthly salary payable. Avaali opted under minimum basic wages as per PF Act i.e., 
Rs.15000 

 
Benefits applicable for current Company financial year: 
 
In addition to your annual total cash compensation, you will be eligible for following benefits, which will 
be governed by Company policy: 
 

1. Effective your date of joining, you will be eligible for medical Insurance for self, spouse and 2 

dependent children up to INR 100000 per annum per life. Insurance Premium for this will be paid 

by the company. Post completion of probation Rs.200000 per annum per life will be covered. 

You have the option of availing Avaali negotiated rates to cover your parents and any additional child 
under a separate Insurance plan up to below limits. The premium for this will have to be treated as below. 
This plan allows for coverage of pre-existing ailments. The policy will be valid so long as you are on 
employment with Avaali and will be renewed annually.  

• Parents medical insurance coverage will be INR 2,00,000 per life.  

• You have the option of availing parental insurance premium at company negotiated rates 
and you will have to bear 100% of parental insurance premium. Premium will deduct in 
two equal instalments. However, this is completely optional. 

• Option to choose medical insurance policy as self or parental policy will be made only 
once. Changes are not allowed during middle of the policy term. 

2. Personal Accident coverage for self, up-to Rs. 3,00,000 
3. Gratuity as per The Payment of Gratuity Act, 1972 
4. Internet expenses will be reimbursed as per company policy (This is applicable post completion 

of probation). 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify 
any of the benefits above. 
 
 
 
 
 



 

 

 
 
 
APPENDIX B 

 
Below list of documents required to be submitted on the date of joining. 
 
• Two copies of your recent passport size photographs (mandatory to be submitted on day 1) 
• PAN card copy (mandatory to be submitted on day 1) 
• Aadhar Card Copy. 
• Signed hard copy of the offer letter (mandatory to be submitted on day 1) 
• Copy of Degree/PG/Diploma (wherever applicable) certificates 
• Copy of all semester mark sheets (last semester mandatory) 
• Passport copy, if available (if not please apply immediately) 
• Bank Account details (Cancelled cheque) 
• Temporary & Address address proof. 
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to 
voluntarily provide for meeting the UAN generation requirement and any other compliance required by 
governing regulating authorities like EPFO, ESIC and others. Please note that by voluntarily sharing your 
Aadhaar details, you are also authorizing us to share it with third parties under contract with the company 
and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of 
the company including but not limited to making verifications. 
 
All the above documents need to be self-attested. 
 



 

 

 

12th May 2022, 

Ms. Ashitha S N A 
 

 
EMPLOYMENT CONTRACT 
 
Dear Ashitha 
 
Subsequent to the discussions between Avaali Solutions and yourself, we're pleased to make an offer of 
employment on the following terms and conditions: 
 

1. Appointment: 
a. You will be appointed as an Intern for the first 6 (Six) months during the training period 

and upon completion of training period you will be confirmed as Associate Consultant 
(Career Level T1A).  

b. Your commencement will be not later than at 9.00 am on 16th May 2022. 
c. You shall be based in Bangalore but will serve the company at any of its offices, 

subsidiaries, or associate companies in any location within or outside India 
d. On joining, you shall report to Jaideep M S and in his absence any other person nominated 

by him. 
e. Your employment is subject to your providing documentary proof of your last drawn 

salary, educational qualifications, and work testimonials if any, and is also conditional 
upon you being free from any contractual restrictions preventing you from accepting this 
offer or starting work on the above-mentioned date. 
 

2. Remuneration 
a. Your annual CTC will be Rs. 3 (Three) lakhs per annum. However, for the first 2 months 

you will be paid a salary of Rs.10000/- (Ten Thousand) only. The difference in your salary 
for the first two months will be paid after 12 months of your association with us.  

b. You shall be paid a basic salary of INR 92,580 per annum. 
c. In addition to (a) above you shall be entitled to a Flexible Compensation Plan of a sum of 

INR 1,60,810 per annum.  A detailed schedule of Flexible Compensation plan is attached 
as Appendix A 

d. The sum total of (a) and (b) above is referred to as "Total Fixed Pay". Your Total Fixed Pay 
will be INR  2,64,500 per annum 

e. Your eligibility for initial salary reviews will be after completion of 12 months from the 
date of joining and your salary review will take place along with the general review date 
for all Avaali employees on a pro-rated basis. This will be based on your work performance 
- increments are therefore granted on merit only. 

 
 
 
 
 



 

 

 
 
 

3. Acceptance and commencement: 
a. Based on our discussions, you have confirmed that you will be able to join the Company 

on 16th May 2022. By signing this offer letter, you confirm your commitment to honor 
this, unless otherwise agreed by the company in writing.   

b. Any request for change in the date of joining must be sent to guruprasad.m@avaali.com 
at least 5 days prior to the joining date. If you do not join as per the joining date or send  
a mail requesting for date change at least five days prior to joining date, this offer will 
automatically lapse and will be deemed invalid.  

c. This offer letter will be deemed invalid if we do not receive your signed acceptance 
within 5 calendar days from the date of offer.  

d. At the time of joining, you agree to provide all documentation as detailed in Appendix B. 
e. You are required to carry two hard copies of this letter, both signed by you. One will be 

retained by you and the second will be handed over / couriered to Avaali on the date of 
joining.  

 
4. Variable Pay 

a. You will be eligible for performance variable for a full year's service or pro-rated as the 
case may be. 

b. Variable pay will be calculated based on your performance rating and assessment at the 
end of each year 

c. You will be entitled to variable pay only upon confirmation (i.e. At the end of probation 

period as per Clause 5 below). This will be based on your tenor in the company for the 

year and therefore will exclude any leave without pay that you may have availed during 

this period.  

d. So long as your confirmation takes place before March 31st of the current financial year, 
your variable pay computation for the first year will be done from the date of joining until 
March 31st of that financial year.   

e. Your variable pay will be computed based on your performance for the financial year. The 
pay-out will be made in May of the subsequent financial year. So for example the pay-out 
for the financial year April 2022 to March 2023, will be paid in May 2023. 

f. You will need to be on the salary payroll of the company as of May of every financial year, 
to be eligible for variable pay. You will not be entitled to any variable payout if you are 
either serving notice period or if you are no longer in employment with or on the payroll 
of Avaali as of May. 
 

5. Probation 
a. You will serve a probationary period of six months. Upon satisfactory completion of a 

formal appraisal, you shall be confirmed in the permanent establishment of the company 
b. The company reserves the right to extend the probationary period or invoke Clause 12a 

of this contract in the event that your performance does not meet expectation. 
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6. Performance of Duties & Conflict of Interest 
a. You shall at all times be required to carry out such duties and responsibilities as may be 

assigned to you by the company and shall faithfully and diligently perform these in 
compliance with established policies and procedures endeavouring to the best of your 
ability to project and promote the interests of the company 

b. You shall not except with the written permission of the company engage directly or 
indirectly in any other business, occupation, or activity whether as principal-agent or 
otherwise which will be detrimental whether directly or indirectly to the company's 
interests 

c. You shall keep strictly confidential details of your salary and employment benefits within 
and outside the company 

d. You shall not disclose or divulge any confidential information related to the company's 
business or its customers which may come to your knowledge or possession during the 
tenor of your employment, and which should not be disclosed or made public save in the 
course of the proper execution of your duties 

e. You undertake not to make copies or duplicates of confidential or sensitive property or 
material including but not limited to keys, access cards, diskettes, photograph or such 
other proprietary information relating to the company's business 

f. You shall not for a period of 1 year after the termination of your employment directly or 
indirectly compete with the company and will not become an employee of any other 
entity (including client) which carries on or controls a business which is in competition 
with the business of the company (including any principal vendor of Avaali). Without 
prejudice to the generality of the foregoing, you will not directly or indirectly own, 
operate, manage, join, control or participate in the ownership, management, operation 
or control of such entity whether in corporate, proprietorship or partnership firm or 
otherwise 

g. You shall at all times conduct yourself in an ethical, professional and honest manner. You 
or your immediate family member shall not use your position in Avaali for personal gain 
or take advantage of a business relationship which Avaali may have with the customer, 
partner or supplier.  Should there be any instance of your family member or you using 
your position to threaten, coerce or cajole favours for personal gain from a customer, 
partner or supplier, you will be dismissed instantly and prosecuted to the full extent of 
the law 
 

7. Annual Leave 
a. Post completion of your probation period, you will be entitled to an Annual Leave of: 

• 15 days of Privilege Leave (PL) in a calendar year or pro-rated as the case may be from 
the date of confirmation. The employee will eligible for such PL calculated at 1.25 
days leave for every month of service. 

• 10 days of sick leave as per company policy. 
b. An employee on probation will be eligible for 5 days of Sick Leave or pro-rated as the case 

may be 
c. All leave will be as per the company policy that will be enforced from time to time 

 



 

 

 
 
 

 
8. CHANGES TO POLICIES: The company may at any time and in its sole and absolute discretion 

modify, vary, suspend and amend any policies from time to time.  
 

9. INTELLECTUAL PROPERTY RIGHTS 
The company retains ownership of the intellectual property rights relating to inventions, patents 
and copyrights concerning work undertaken while in the employment of the company and you 
shall co-operate fully in transferring, registering or in any way securing such rights for the benefits 
of the company and / or defending such rights as may be required of you by the company 
 

10. TRAVEL / TRANSPORT BENEFITS 
The company shall provide you with reimbursements or allowances for cost incurred in travelling 
on company's business in accordance with prevailing company policy 
 

11. TAXES 
a. The company shall not bear any personal income tax on salary, allowances or benefits 

paid or deemed to be paid to you 
 

12. WORKING HOURS 
 

Normal hours are determined by the company but you shall undertake to work outside of these hours, 
where necessary and reasonably required, in response to work exigencies. Our current standard 
working hours are 9:00 AM to 6:00 PM, Monday – Friday.  

 
13.  TERMINATION OF EMPLOYMENT  

a. Either the company or you may at any time terminate this agreement by giving in writing 
to the other party THREE months’ notice or in lieu thereof a sum equal to the amount or 
pro-rated amount of salary which would have been accrued to you during the period or 
remaining period of notice. It is however the discretion of the company to consider 
accepting payment in lieu of notice period. Such decision ultimately rests with the 
company management. 

b. Accrued leave is not to be offset from the notice period except with the express written 
permission of the company 

c. For the avoidance of doubt, all service benefits associated with your employment will 
cease on your last day of work with the company whether or not there has been a waiver 
of the said notice period or payment of monies in lieu thereof by either party 

d. The company shall have the right to terminate your employment without notice or 
payment in lieu thereof if;  

i. Your performance does not meet the company expectation 
ii. You commit any material breach of any of your duties and responsibilities under 

this contract 
iii. You are dismissed on grounds of misconduct which contravene the express or 

implied conditions of your employment 
 



 

 

 
 
 

iv. You become insolvent or bankrupt or are charged 
with any criminal offence which is prejudicial to the interests of the company 

v. he company is restricted from continuing to employ you by reasons of any other 
legal incapability 
 

e. You undertake to return in good working condition save for normal wear and tear all 
property belonging to the company at the end of your employment and agree to 
reimburse to the company for all losses if the property is lost or damaged 

 
14. BUSINESS ATTIRE 

a. While Avaali believes in comfort and flexibility in the work place, we also believe that it is 
important to create a professional and business like image. Our dress code for all male 
staff is long sleeved shirt with a tie, long trousers and co-ordinating shoes and socks. For 
staff who have customer contact, a suit, coat or jacket is recommended. Female staff 
members are required to be in formal Western or Indian business wear 

 
15. RETIREMENT 

a. You shall retire on your 60th birthday or the last day before this if your birthday does not 
fall on a working day 
 

16. ALTERATIONS 
a. The above terms may be modified by the company from time to time in writing and such 

variations shall be binding on you 
 

17. JURISDICTION 
a. Any dispute arising out of the employment terms of service shall be subject to the 

jurisdiction of a competent court in Bangalore, India 
 

18. CODE OF CONDUCT 
a. You shall dutifully observe the Company's Code of Conduct which forms an integral part 

of the employment contact 
 
On behalf of Avaali Solutions, I'm delighted to extend this offer and ask that you confirm your acceptance 
by signing and returning the duplicate copy of this letter within 1 day of the date indicated above, beyond 
which the offer will automatically been lapsed. 
 

I accept the terms and conditions: 

    _____________________________ 
       Date:  
 



 

 

 
 
 

 
 
 
Notes forming part of salary breakup 
 

1. Education Allowance to meet the cost of children's education and it is not taxable to the 
extent of Rs.100 p.m. per child (for a maximum of 2 children). 

2. Supplementary Allowances includes LTA amount of Rs. 40,000 p.a. As and when you travel on 
leave and submit the expenses statement with supporting receipts, benefits can be availed as 
per Sec 10(5) of the IT Act. 

3. Supplementary Allowances may also include Gift Vouchers given on any occasion as decided by 
the Company, up to a maximum of Rs.5,000 p.a. for which an exemption is available as per Rule 
3 of IT Act. 

 

Avaali Solutions Private Limited Career Level: T1A

Annexure to offer letter Designation: Associate Consultant

Salary Break up

Payslip Components                                                     Monthly (Rs.) Annual (Rs.) Remarks

Basic 7,715             92,580           

HRA  3,086             37,032           

Education allowance (Ref Note 1) 200                2,400             

Supplementary allowance (Ref Note 3 to 6) 10,115           1,21,378        

Total monthly (A) 21,116           2,53,390        

Retiral Benefits:

Provident fund (12% of the basic salary)                           926                11,110           
The employer contribution of Provident 

Fund.

Total retirals(B) 926                11,110           

Total Fixed Pay (A+B) 22,042           2,64,500        

Other benefits

Medical insurance 5,500             Please see the note section

Total benefits(C) -                 5,500             

Total Gross(A+B+C) 22,042           2,70,000        

Variable pay

Performance linked variable pay (D) 30,000           

Compensation towards contribution (CTC) (A+B+C+D) 3,00,000        

APPENDIX A

Salary Breakup



 

 

 
 
 
 
 

4. Telephone reimbursement of Rs.24000 p.a. This amount will be taken out of Supplementary 
Allowances for which an exemption is available as per Rule 3 of IT Act. This is made optional to 
the employees. 

5. Supplementary Allowances also include food coupons amounts to Rs.13200. for which an 
exemption is available as per Rule 3 of IT Act. This is made optional to the employees. 

6. Note that applicable Income Tax and Professional Tax will be deducted every month from the 
monthly salary payable. 

7. Note that employee PF contribution @ 12% of basic pay and this will be deducted every month 
from the monthly salary payable. Avaali opted under minimum basic wages as per PF Act i.e., 
Rs.15000 

 
Benefits applicable for current Company financial year: 
 
In addition to your annual total cash compensation, you will be eligible for following benefits, which will 
be governed by Company policy: 
 

1. Effective your date of joining, you will be eligible for medical Insurance for self, spouse and 2 

dependent children up to INR 100000 per annum per life. Insurance Premium for this will be paid 

by the company. Post completion of probation Rs.200000 per annum per life will be covered. 

You have the option of availing Avaali negotiated rates to cover your parents and any additional child 
under a separate Insurance plan up to below limits. The premium for this will have to be treated as below. 
This plan allows for coverage of pre-existing ailments. The policy will be valid so long as you are on 
employment with Avaali and will be renewed annually.  

• Parents medical insurance coverage will be INR 2,00,000 per life.  

• You have the option of availing parental insurance premium at company negotiated rates 
and you will have to bear 100% of parental insurance premium. Premium will deduct in 
two equal instalments. However, this is completely optional. 

• Option to choose medical insurance policy as self or parental policy will be made only 
once. Changes are not allowed during middle of the policy term. 

2. Personal Accident coverage for self, up-to Rs. 3,00,000 
3. Gratuity as per The Payment of Gratuity Act, 1972 
4. Internet expenses will be reimbursed as per company policy (This is applicable post completion 

of probation). 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify 
any of the benefits above. 
 
 
 
 
 



 

 

 
 
 
APPENDIX B 

 
Below list of documents required to be submitted on the date of joining. 
 
• Two copies of your recent passport size photographs (mandatory to be submitted on day 1) 
• PAN card copy (mandatory to be submitted on day 1) 
• Aadhar Card Copy. 
• Signed hard copy of the offer letter (mandatory to be submitted on day 1) 
• Copy of Degree/PG/Diploma (wherever applicable) certificates 
• Copy of all semester mark sheets (last semester mandatory) 
• Passport copy, if available (if not please apply immediately) 
• Bank Account details (Cancelled cheque) 
• Temporary & Address address proof. 
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to 
voluntarily provide for meeting the UAN generation requirement and any other compliance required by 
governing regulating authorities like EPFO, ESIC and others. Please note that by voluntarily sharing your 
Aadhaar details, you are also authorizing us to share it with third parties under contract with the company 
and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of 
the company including but not limited to making verifications. 
 
All the above documents need to be self-attested. 
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Satish Kumar B <satishkumarb@ksit.edu.in>

Fwd: mPokket - 'Graduate Engineer Trainee' (GET) Program.

1 message

Pragathi J Reddy <pragathijr27@gmail.com> Tue, Aug 30, 2022 at 12:08 PM
To: Satish Kumar B <satishkumarb@ksit.edu.in>

---------- Forwarded message ---------

From: mPokket Careers <careers@mpokket.com>

Date: Fri, 10 Jun 2022, 18:25

Subject: mPokket - 'Graduate Engineer Trainee' (GET) Program.

To: 

Cc: <rakesh.p@jyothyit.ac.in>, Rekha KV <rekha.kv.placements@jyothyit.ac.in>


Dear GET's,

mPokket had held an interview a few months ago to hire Graduate Engineer Trainees (GET) for placement in some of
our coveted programs. We firstly wish to acknowledge that your candidature was much liked and valued, which is why
we considered the potential of you being part of our program.

Due to change in business priorities, the company has postponed GET hiring. We will surely contact you in future when
the program is restarted. 

This is wishing you success in your careers ahead !

Best regards,
HR Team | mPokket

mailto:careers@mpokket.com
mailto:rakesh.p@jyothyit.ac.in
mailto:rekha.kv.placements@jyothyit.ac.in
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APPOINTMENT LETTER

January 24, 2022 


Dear Prathibha Kannan,


Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time. 


1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for:


a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed
or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
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relevant criteria.

3. Other Benefits: 

You will also be eligible for:


a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities: 


a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest: 


a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company.

ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company.

iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.
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6. Confidentiality: 


a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This
covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property 


In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.


8. Non-Compete 


In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation.


9. General: 


This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law.


Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract.


a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education.

ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation.

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation
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and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our
rights to take suitable action against you as we may deem fit.


10. Training Agreement: 


As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company.


11. Notice Period & Termination: 


Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time.


On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items.


12. Pre Joining Program (PJP): 


During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project. 


Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,

For Wipro Limited, 


 

Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein. 


I shall be reporting for duty on 

 
ANNEXURE I 



1/24/22, 9:14 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2315…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23155645&item=440689… 5/12

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company. 


Noted below are a few examples of conflict of interest: 


a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or received,
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the
open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities.


As an employee of the Company you are considered as an Insider and accordingly advised as below:


1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com.


2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from the following:


a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on
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the employee will not be borne by the Company and the employee individually is responsible.


4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I Prathibha Kannan, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes:


a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III 


SALARY OFFER SHEET

Name: Prathibha Kannan

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com
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Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same. 


Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency.


a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings: 


Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to: 


a. you being "active" in the services of the company through to retention date as applicable


b. your employment has not been terminated for poor performance or for cause prior to retention date


c. you have not resigned voluntarily or abandoned your job as of the retention date


II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 


III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts


IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy


V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding.


VI. You shall keep the contents of this letter confidential
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ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation: 


Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters:


For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2,
A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 


For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy.


The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program. 


The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period.


House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts.


Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements: 


1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
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exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000. 


2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 


3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP. 


4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP. 


5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over
and above Sec 80C investments.

Retirement Benefits: 

It consists of:


a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR
1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 


b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount. 


b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:


i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses.
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c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 


d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 
SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*

Medical 


1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals
on making a claim. 


2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status
towards the base sum insured premium,10% of the claim amount has to be borne by you.


If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.


3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000


This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws.


Survivor Benefit Pension Program**: 


The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee,
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members.


E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members.


I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific predefined pension Accrual rate.


Loans:


Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments.


Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules.


** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash.
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1. Your Life and Accident Cover :


a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated
premium. 


b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium.


Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident 


The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS) 


Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply
have to choose the scheme that suits your investment horizon and risk tolerance. 


A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company. 


We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management. 


The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year).


Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits. 


For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year.


 Accept             Decline

 Signature Prathibha Kannan 24/1/2022 9:13 PM 

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2297229

Letter of Intent (''LOI'')

Dear Sai Spoorthi N,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited. , (hereinafter referred to as ''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Sai Spoorthi N
Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this period, your all-

inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/- (Rupees Four Lakh only).
Your compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time

of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950







Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121
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Superset ID: 2386046

Letter of Intent (''LOI'')

Dear H.M. Vishal Sharma,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2386046

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2386046

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2386046

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

H.M. Vishal Sharma
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950


